JOOKYMEHT MNOAMNNCAH
QNIEKTPOHHOW MOAMUCHIO

AHHOTauus padoyeil MporpaMMbl JUCHUILTHHBI
«/lokyMeHTalmoOHHOE 00ecIieueHHe YIPaBICHUD
40.02.04 IOpucnpyaeHuus

1.1. MecTo 1MCUMIVIMHBI B CTPYKTYpe OCHOBHOI 00pa30BaTe/IbHOM MPOrpaMMbl

VYuebnasa nucuuminHa «OI1.06 /lokymeHTalmoHHOE obecrieueHue yIpaBIeHUs» ABISETCS
00s13aTeNIbHOM  YacThio  00HIeNPO()EeCCHOHANIBHOTO LHUKIa O00pa3oBaTeIbHONH NPOTrpaMMbl B
cootBeTcTBUM ¢ PI'OC no cnenuansHocTr 40.02.04 FOpucnpyaeHuus.

Ocoboe 3HaueHue TUCIUILIMHA UMEET MPU GOPMHUPOBAHUU U pa3BUTUH KomrieTeHIUH OK
01.; OK09.; TIK 1.1.; TIK 1.2.; TIK 1.3.

1.2. lenn u niiaHupyemble pe3yJibTaThl 0CBOEHUS JUCHUILIMHBI:

Kon
KOMIIETEH
107041

HaunmeHoBanue
KOMIIETEHIIHH

IToxa3aTeau ocBOeHUSI KOMIETEHIIMH

OK 1.

CIIOCOOBI
3a7a4

Bri6upats
peuieHust
pohecCUOHATBHOMN
JEATeTbHOCTH
NPUMEHHUTEIHEHO K
pa3IMYHbIM KOHTEKCTaM

YmMmenns:

pacmo3HaBaTh 3aa4y W/HWiIH NpobieMy B MpoQecCHOHAIEHOM
H/WIH COLIHAIILHOM KOHTEKCTE

aHANTM3UPOBATh 33/7a4y W/WIK NpoONieMy U BBIACTATH €
COCTaBHBIE YaCTH ONPEAC/IATh dTAllbl PEIICHHS 3a1a4u
BBIABISATH W O(PQPEKTUBHO  HWCKaTh  WHQPOPMAIUIO,
HEOOXOAMMYIO JJIsl PEIICHUS 33]]a9U U/WIIA TIPOOIEMbI
COCTaBIATh IIAH JCHCTBHS ONPEACIATh HEOOXOIUMbBIC
PECYpPCHI BIACTh aKTyalIbHBIMUA METOAaMH PadOThI

B TPO(ECCHOHANBHON M CMEXHBIX cdepax pean30BbIBATH
COCTaBJICHHBIN IJIaH OIIGHWBATh PE3YNbTAaT WU TOCIEICTBUS
CBOMX JIeHCTBUU (CaMOCTOSTENHPHO WM C  ITOMOIIBIO
HACTAaBHHKA)

3naHus:

aKTyaJIbHBIH TPO(ECCHOHATBHBIA M COLMAIBHBIA KOHTEKCT, B
KOTOPOM MPUXOAUTCS pabOTaTh U KUTh

OCHOBHBIC UCTOYHUKH MH(POPMALIMU U PECYPCHI Uil PELICHUS
3a7a4 U npodieM B NMpo(ecCHOHAIBHOM H/WIIM COILHATEHOM
KOHTEKCTE AIITOPUTMBI BBITIOJTHEHHS pabot B
poeCCUOHANBHON U CMEXKHBIX 00JIaCTAX

METO/BI PabOThl B MPOPECCHOHAIFHOW M CMEXHBIX chepax
CTPYKTYpy IUIaHa JUIi pEIIEHHs 3aJad IOPSIOK OLEHKH
pe3yIbTaToOB perieHus 3a1aq npodeccnoHaTbHOM
JeSITEIbHOCTH.

OK 9

[Tonb3oBaTbCs
npodeccnoHanbHOM
JIOKyMEHTalueu

Ha rocyapCTBEHHOM

Y UHOCTPAHHOM SI3bIKaxX

Ymenus:

MOHMMATh OOUIMI CMBICI YETKO IPOU3HECEHHBIX
BBICKA3bIBAaHUI Ha U3BECTHBIC TEMBI (TIPO(heCCHOHATLHBIC
U OBITOBBIC), IOHUMATh TEKCTHI Ha  0a30BBIC
npoecCHOHABLHBIC TEMbl YYacTBOBAaTh B JIUANOrax Ha
3HAKOMBIE O0IHe U MPOPECCHOHATBHBIE TEMBI CTPOWTH
OpOCThIe  BBICKA3pIBaHUS O cebe U O CBoOeW
npodecCuoHaTbHON NeSTeTbHOCTH KpaTKo
000CHOBBIBaTh M OOBSICHITH CBOU JACUCTBHS (TEKyIIHE U
TJIaHUPYEMBIE) MMUCATh MPOCTHIC CBA3HBIE COOOIEHUS Ha
3HAKOMBIE WM HHTEpecyllue MnpodeccrnoHanbHbIe
TEMBI

3Hanus:

NpaBWJia  MOCTPOCHHS  TMPOCTBIX M CIIOKHBIX
NpeUIOKEHN Ha TPodeCCHOHATbHBIE TEMbl OCHOBHBIC
001eynoTpeOuTEIbHBIC TJ1aroJibl (6pITOBAS "
npodeccuoHanbHasi JEKCUKA) JEKCUYECKUH MHUHUMYM,
OTHOCSIIMIACS K OIHCAHUIO TIPEAMETOB, CPEIACTB U
MPOLIECCOB npodeccroHanbHOM JeSTeNbHOCTH
O0COOCHHOCTH TPOM3HOIICHHSI MPABWJIAa YTECHUS TEKCTOB




npodheccHOHaTBLHOM HAIPABICHHOCTH

IK 1.1. [NIK 1.1. Ocymectpiusats | HaBbiknu:
npodeccuoHanbHOE OCYILIECTBIICHHUSI NPO(ECCHOHATBFHOTO TOJKOBAaHUA HOPM
TOJIKOBaHUE HOPM IIpaBa. | IIPaBa;.

Ymenus:
aHAJIM3UPOBATh, TOJIKOBaTh M MPAaBUIBHO IPUMEHSTh
IIPaBOBBIC HOPMBI;
XapakTepu30BaTb,  WHTEPIPETUPOBATh,  AHAJIM3HPOBATH,
COTOCTAaBIISAITh M HCCIEAOBAaTh OCOOCHHOCTH IPaBOBOTO
cTaryca CyObeKTOB IIPaBOOTHOLICHUH;
CpaBHHUBaTh, TOJKOBaThb M KBaIM(UIMPOBATH AESHHE Kak
IPaBOHAPYIIEHHE, peryiaupyemMoe HOpMaMu
aMHHHCTPATUBHOIO IIpaBa U Mpolecca;
3HaHus:
MOHATHE W OCHOBHBIE TIOJIOXKEHHS M OCOOEHHOCTH HAyKH
aJMHHHACTPATUBHOTO mpaBa B 9acTH pa3BuTHSA
aJMHHHACTPATUBHO-IIPOLIECCYATBHOTO PErYJIMPOBAHNS;
CYUIHOCTb, COJEp)KaHHE OCHOBHBIX IIOHSTUH, KaTEeropui,
KOHCTPYKITHIA, WHCTUTYTOB aJIMMHHCTPATUBHO-
MpOIECCYaNbHOTO, TPYAOBOTO U  Tpa)kJaHCKO-TIPaBOBOTO
3aKOHOJATEJIbCTBA;

K 1.2 [Ipumenste HopMbI npaBa | HaBbIKuU:

JUIA  pelleHust 3a7ad B
pohecCUOHaIbHOMN
JIeSTCIILHOCTH.

NIPUMEHEHUS HOPM IIpaBa i1 pELIeHUs 3aJad B
po(eCCHOHAIBHON JISATEIIbHOCTH;

Ymenus:

ONEepUPOBATh IOPUANYECKUMHU MOHATUSMHU U KaTETOPUSIMU;
aHAJIM3UPOBATh IOPUANYCCKUE (PAKTHl M BOSHUKAIOIIUE B CBSI3U
C HUMU TPABOOTHOIICHUS; Pa3rpaHUIUBATEH PABOBBIE HOPMBI
Y IPaBOOTHOILIEHUS B 3aBUCUMOCTH OT OTpaciiell pasa;
aHAJIU3UPOBATh u TOTOBUTH MPEIOKECHHS no
YPEryJIUPOBAHUIO TPYIOBBIX CIIOPOB;

AHAJIM3UPOBATh U PeENIaTh HOPHIUYECKHE TMPoOIeMbl B cdepe
aMUHUCTPATUBHO-IIPABOBBIX,  TPAXXIaHCKO-IIPABOBBIX U
TPYAOBBIX OTHOIIEHUH;

aHaJIU3UPOBATh u TOTOBUTH MIPEATIOKECHUS o
COBEPILICHCTBOBAHUIO MPABOBOM AESITEIbHOCTH OpPTraHU3alIY;

3uanus:

HNCTOYHUKH aJIMUHUCTPATHUBHOIO IIpo1ecca, TpyaJ0BOro mpasa,
rpaXkIaHCKOT'O MpoIecca;

MOHATHEC W BHABl AJIMHHHUCTPATHUBHO-TIPOIECCYATBHBIX U
IrpaXkAaHCKO-IIPOLIECCYaIbHBIX HOPM; BHIBI M IIPaBOBOE
COZCPpIKaHUEC CaMOCTOATCIIbHBIX IMPOU3BOJICTB u
aJIMUHUCTPATUBHBIX  MPOLEAYpP, BXOJSIMX B  COCTaB
aJIMAHHCTPATUBHOTO MpoIlecca;

CYLIHOCTh u coJiepKaHue craryca YYACTHUKOB
aMUHUCTPATUBHO-IIPOLECCYAIBHBIX OTHOUIEHUH, TPYIOBBIX
OTHOIIIEHUH, TPaXKIaHCKO-TIPOIIECCYalIbHBIX OTHOLIECHU;
MOPSITOK 3aKITIOYCHUS, TPEKPAICHUS U U3MEHEHUS TPYIOBBIX
JIOTOBOPOB;

BUJIBI TPYAOBBIX JJOTOBOPOB;

CoJZIEp>)KaHUE TPYIOBOM JUCIHUILIUHBIL;

MOPSIIOK pa3perieHus TPYAOBBIX CIIOPOB;

BUJIBbI pabOUYero BPeMEHH U BPEMEHH OT/bIXA;

(hOpMBI ¥ CUCTEMBI OIUIATHI TPYJIa PaOOTHUKOB;

OCHOBBI OXpaHBbI TPYJa;

MOPSIIOK M YCJIOBHSI MATEPUATLHONH OTBETCTBEHHOCTH CTOPOH
TPYZOBOTO IOTOBOPA;

MOPAZOK  CyAcOHOro  pa30upaTeNbcTBa,  00XKATOBAHMS,
OTPOTECTOBAHUS, UCTIOIHEHHS U IEPECMOTPA PEIICHUS CY/1a;
(hopMBI 3aIUTHI TPAB TPAXKIAH U FOPUIUUCCKUX JIULL;

BUJBI W TIOPSJOK TIPa)KIaHCKOTO W aJMUHHCTPATHBHOTO
CYJONPOH3BOCTBA;

OCHOBHBIC CTaJM{ TPAKIAHCKOTO W AJIMHUHHCTPATHBHOTO
npoirecca.




IIK 1.3

Bnaners HaBbIKaMU
MOATOTOBKH
OPUTUIECKUX
JIOKyMEHTOB, B TOM YHCIIC
c HCII0JIb30BaHHEM
MH(OPMAITUOHHBIX
TEXHOJIOTHH. .

HaBbikn:
IIOArOTOBKH IOpI/IILI/I'-ICCKI/IX IIOKYMCHTOB, B TOM 4YHCJIC C
WCHOJh30BAaHHEM WH(OPMAITMOHHBIX TEXHOJIOTHIA.

Ymenus:

HPUMEHSTH COBPEMEHHBIE MH(OPMAIIHOHHBIC TEXHOJIOTHH IS
NoucKa U 00paboTKH MpaBoBOW MHPOPMAMH U OPOPMIICHHUS
IOPUINYECKUX TOKYMEHTOB;

COCTaBIISATh PA3IMYHBIC BH/bI FOPHIMIECKUX TOKYMEHTOB.

3uanus:
MIPaBHJIa COCTABJICHUS FOPUIUYCCKUX JIOKYMEHTOB;

1.3.
1.4.

OO0uias Tpy10eMKOCTh IMCUMILTHHBI B yacax — 90 u.

IIpomeskyTOUHAS aTTECTALUA — 324€T C OLICHKOM.
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